[Interview Date]

Dear

Thank you letter for Job Interview

niversity
merican
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Skopje

EN UACS HETWORKING DEPARTMENT H

Thank you for the opportunity to speak with you today. As we discussed, my 10-years portfolio
manager experience is a perfect fit for XYZ Company as you expand into the SEE market. In
light of your plans for Macedonia, you'll find my Macedonian language skills and knowledge of

the region to be of great value.

Feel free to contact me at 0234-567-89 should you have additional questions. I am very

interested in the position and looking forward to our next meeting.

Thank you again for your time and consideration.

Best Regards,

Name and Surname

Your Name

Your Address

Your City, Code
Your Phone Number
Your Email

Date

Name

Title
Organization
Address
City,State

General Thank you Letter
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Dear Mr. /Ms. Last Name:

| very much enjoyed speaking with you about the opportunity to work/do internship with your
organization in the role of . My experience in seems to be a
good match for the position you described. Your organization is , and |
believe, I could contribute a great deal.

| bring with me to the position an extensive knowledge of the market, and strong
communications skills. In addition, my ability to motivate my team will provide your
organization with an edge over others in the market.

My presentation skills allow me to communicate effectively with directors and superiors, as well
as keep my team and colleagues up to date on our progress. During my interview, | neglected to
mention the series of classes | took in public speaking and presentation skills at the University
American College Skopje. It was very interesting, and provided me with the confidence | possess
now while organizing and presenting a project.

Thank you for taking the time to speak with me. If you have any additional questions, please feel
free to contact me. | look forward to hearing from you about this position.

Best Regards,

Name and Surname

ITucmo 3a GarogapHOCT 3a UHTEPB]Y 3a paboTa
[[daTa Ha unTEpB]Y]
[TountyBan/a I'-nune/ I'-fune/I'-fa

Bu Gnaromapam 3a MOXHOCTa J1a pa3roBapam co Bac JieHec. Kako mto pasroBapasme, moeto 10
TOJIUIITHO UCKYCTBO Kako MoOpTOoJIMo MEeHalep € coBpiieH u3dop 3a XYZ Company ounejku Bue
ce npommupysate Bo nazapoT Bo JUE. Co ornen na Bammute ruianHoBu 3a MakenoHuja., ke ce
YBEpUTE J€Ka MOETO 3HAcHh€ Ha MAKEJIOHCKHUOT jJa3UK M PErHoH Ce OJ OTPOMHA BPEAHOCT U
IIOMOIIL.
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N JACS NETWORKING DEPARTMENT W
Moxere cnoboano na me koHtaktupare Ha 0234-567-89 ako nMaTe JOMOJHUTEHH Tpallamba.
Jac cym MHOry 3aMHTEpecHpaH 3a OBa peOOTHO MECTO M CE HaJeBaM JeKa Ke Ce CpeTHeMe
MIOBTOPHO.

Bu 6narogapam moBTOpHO 3a BallleToO BpeMe U BHUMaHUE.
CpleueH nosapas,
Nwme Ipe3ume

OrnmTo mUeMo 3a 0J1aroTapHOCT

Nwme IIpes3ume
Anpeca

I'pan, nomencku 6poj
Tenedhoncku 6poj
N-mejn agpeca

Hatym

Hwme

3Bame
Opranuzanyja
Anpeca

I'pan

[TountyBan/a I'-nune/ I'-fune/I'-fa

Mu npeTcraByBalle 3aJ0BOJICTBO Jja pa3roBapaM co Bac 3a MoxHOCTa J1a paboTam/cTakxupam BO

BallaTa OpraHu3alnuja Kako . MoeTto UCKycTBO BO ce MpeTcTaByBa Kako

nobap MHAMKATOp 3a pabOTHOTO MecTo koe Bue ro cnomuaBre. Bammara opranmsanuja e
U jac BepyBaM JieKa MOXKaM Jia PUJOHECAM 3HaYUTEITHO.

Bo pabGoTHOTO MecTO HOCaM €KCTEH3MBHO IMO3HABamk€ Ha Ma3apoT M CHJIHM KOMYHMKAlUCKU
BeITHHU. BoenHo, MojaTa cCIOCOOHOCT J]a 'O MOTHBHpPAaM MOJOT TUM OM MOXeJa Jla U MOCITyKU
Ha OpraHu3alujara Jia ce Ha/IMUHE KOHKYpEeHII1jara.

Mowute npe3eHTalruCcKl BEMITUHE MU OBO3MOKYBaaT JJa KOMyHHUIIMpaM €(pUKAaCHO CO AUPEKTOpU
U HaJJIeKHH, U UCTOTAKA J1a TM JIpKaM YWICHOBUTE HA TUMOT BO TEK CO HANpPEeAOKOT. Bo TekoT Ha
WHTEPBJyTO HE ycCleaB Ja I'M HallOMEHaM YacOBHUTE 3a JaBHO TOBOPEHE U IMPE3EHTALUMCKU
BEIITUHU KOM Tu cieneB Bo YHuBep3utreT Amepukan Kosen Ckomje. Toa Oeme MHOry
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MHTEPECHO ¥ M€ CHa0IM CO caMoJ10BepOara BO OpraHU3Mpame U MPE3CHTUPAmbE Ha MIPOSKTH KOja
ja moceayBaMm H cera.

Bu Gmnaromapam 3a 0ZJBOGHOTO BpeMe M IITO pa3roBapaBTe CO MEHE. AKO MMaTte JIOMOJHUTEIHU
npamama, cI0001H0 KoHTakTupajTe Me. Ce HajgeBaM Ke MMaMe MOXKHOCT Ja pasroBapame 3a
pabOTHOTO MECT ITOBTOPHO.

Cpaeden no3apas,

Nwme IIpe3ume



